
 

1. Using your ALPHABETIZED and indented sources from a Word document, highlight all 

sources with the cursor 

 

 

 

 

 

 

 

 

 

 

2. Simultaneously press “Ctrl” and “C” on your keyboard to copy the selected sources 

 

 

 

 

 

 

 

3. Open a PowerPoint Presentation and click in the content box you want the sources 

put in to 

 

 

 

 

 

 



4. Simultaneously press “Ctrl” and “V” on your keyboard to paste the selected sources 

 

 

 

 

 

 

 

5. Delete all bullet points in front of each source 

 

 

 

 

 

 

 

 

 

6. Highlight the last line of each source 

 

 

 

 

 

 

 

 

 

 



7. On the ruler above the slide (if the ruler is not present, go to the “View” tab and check 

the box next to “Ruler” in the “Show” group) click and drag the bottom arrow (be 

careful not to select the top arrow or the rectangle below the arrow) to the 1/2-inch 

mark 

  



 

 


